
Subject:  Yearbooks and Senior Deadlines
To Whom It May Concern:
This letter is to give seniors and parents of seniors some information and due dates with respect to the yearbook.  As you may know, the yearbook is a public document that is more like a business within the school instead of just another club.  We have publishing deadlines that we have to work with in order to get the yearbook to the public, especially the seniors, in a timely fashion.  
Some schools require that the school photographer be the only person who can take pictures for the yearbook portraits.  We are not that way, but using our school photographer makes life simpler for students as well as the yearbook staff.  Melino Photo is the school photography studio.  The pictures taken by Melino Photo of SKHS students go directly to the yearbook in a timely fashion and in the correct format.  They take care of the deadline for you with no late fee.  Contact Melino Photo at (401) 738-6614 or online at 
www.melino-photo.com.  You can even schedule appointments online.
If you choose to have someone else take your senior portrait, the picture must be turned in to the yearbook (room 304 or 305) on a CD in JPEG format (2.5”x3” or 8”x10”), with a maximum of 5Mb, by October 31, 2011.  There will $5 late fee for late senior picture submissions (until the publishing deadline has passed).
Photos should be waist up.  Full body shots will be cropped to show just top.

Senior Reflection instructions will be coming out in advisory soon...
Order forms for yearbooks will be coming to your home in late October.  You may order online or by mail through SMART PAY, not directly through SKHS.  A second reminder will be sent in late November.  Order deadline is in February.  The next time that you may order a yearbook is at the end of the school year.  We order extra books, but not many.  It is on a first-come, first-served basis, with seniors getting first purchase.
A letter offering a Parent Patron purchase (those cute little baby pictures in the back of the book) will be coming to you in late October with further instruction.  The deadline for a return will be at the beginning of December, but these will be accepted until space runs out.  Don’t miss out!!

Thank you,
Stephanie Ottilige      

Yearbook advisor
sottilige@skschools.net 
see reverse for timeline
RECAP: 
	Yearbook Discount Sale 
	$65 ~ outside cafeteria
	September 30, 2011

	Senior Picture
	In Rm 304 or 305
	By October 31, 2011

	Senior Reflection
	Email 
skhsyearbook@yahoo.com
	By October 31, 2011

	Parent Patron (baby pics)
	In SKHS
	By December 2, 2011

	Yearbook Order
	$70 ~ SMART PAY, Dallas, TX
	October 1 through February, 2012
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